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PROCEDURE FOR SUBMITTING CPD EVIDENCE

STEP 1

Enter ICPAC’s website www.icpac.org.cy and go to Login Members. Use your login
credentials, Username (ICPAC Reg. No) and Password to get to member’s personal section
(If you forgot your password and wish to receive a new one, click on the link “Forgot your
password” as shown in the below Example Screen E1)

Username

Password

Forgot your password?

Example Screen E1
ZYNAEZMOZ ETKEKPIMENQN THE INSTITUTE OF CERTIFIED PUBLIC
AOTIZTQN KYNPOY ACCOUNTANTS OF CYPRUS
Aewpodpog Bupwvog 11, 1096 Asukwoia 11 Byron Avenue, 1096 Nicosia ) .
T.®. 24935, 1355 Acukwola, KUTtpog P.O. Box 24935, 1355 Nicosia, Cyprus info@icpac.org.cy
T.: +357 22870030, ®.: +357 22766360 T.: +357 22870030, F.: +357 22766360 www.icpac.org.cy
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STEP 2

After a successful user logon, the below options appear on screen. The user opts for
“Continuous Professional Development (CPD)”

> Change Profile Details

> Change Password

> General Professional InformationGeneral Professional Information
> Circulars

> Updates from ICPAC Committees

> Newsletters

> Specialized Technical Material / Guides

> Sanctions

> CPD Attendance Certificates

> Seminars

> Continuous Professional Development (CPD)
> Technical Support

> Board Evaluation Questionnaire

Example Screen E2
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STEP 3

After the user has selected “Continuous Professional Development (CPD)” as in Example
Screen E2, in the next screen the following options appear. User should select “CPD
Evidences”.

Continuous Professional Development (CPD)

> Annual Continuing Professional Development (CPD) declaration
> Managing your continuing Professional Development (CPD)

> CPD Evidences

Example Screen E3

STEP 4

In case the user follows this procedure for the first time, and after s/he selects “CPD
Evidences” as in Example Screen E3, s/he will see the below appearing on screen and
should click on “Create CPD Evidence” to proceed.

CPD Evidences

No CPD Evidences found

Create CPD Evidence

Example Screen E4
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STEP 5

By clicking on “Create CPD Evidence” as shown in Example Screen E4, the following will
appear on screen (Example Screen 5), in which the user should complete all necessary
sections and subsequently press “Document Upload”, in order to attach relevant
document/evidence such as seminar attendance certificate etc. For each activity the user has
earned CPD units for, s/he should repeat the procedure as described in current step 5. For
reference on examples of relevant CPD evidence form completed, the user may return back
to Example Screen E3 and instead of selecting “CPD Evidences”, to select “Managing your
Continuing Professional Development (CPD)”, then “CPD Evidence Review forms” and
options “CPD Evidence record example 1/ 2 and 3” respectively, will appear on screen.

Create New CPD Evidence

Membership No: NS CPD Year:
Full Name: ” Reference:

Description of development/learning activity:

Why did you choose this activity and how is it relevant to you?

When did this activity take place?

Total Units: Verified Units:

What did you learn and how did/will you apply it?

Supporting evidence:

Document Upload:

| Choo=e Fie | No Sie chosen

==

Example Screen E5




