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	General Circular 24/2015  (ΓΕ_24/2015)


	To:
	All Members of the Institute

	Date:
	3 December 2015

	Subject:
	Annual Compliance Officer Report of the firm to ICPAC  


Dear Colleagues 


In the General Circular 5/2015 dated 30 January 2015, reference had been made to the following obligations of the Members and Firms in relation to ICPAC’s Directive on Prevention and Suppression of Money Laundering Activities [«Directive to the Members of ICPAC»]:

· Each firm should appoint a Compliance Officer for anti-money laundering issues and communicate the person’s details to ΜΟΚΑΣ.

· Preparation of a Procedures Manual for the identification, suppression and prevention of money laundering activities (AML procedures manual) by each firm. 

· An Annual Compliance Officer Report must be prepared by the Compliance Officer of each firm and submitted to ICPAC. 

As mentioned in previous communications, the submission of the Annual Compliance Officer Report will commence as of 2016, and the first year of reference will be 2015. The Report should be submitted to the attention of the General Manager and the deadline for submission is the 31st of March each year (i.e. for the year 2015, submission of the Report by 31/3/2016).

For uniformity and convenience purposes you are provided with an outline/sample of said Report along with the relative sections:
















ANNUAL COMPLIANCE OFFICER REPORT

	Name/Surname of Compliance Officer
	

	Firm/Company
	

	Year
	2015

	Submission deadline
	Within 3 months of the year end – 
until 31/3/2016

	Recipient
	Institute of Certified Public Accountants of Cyprus

	Date
	




Contents of Report

	Management Summary

	Summary of the most important tasks and events in relation to the prevention of ML during the year, significant risks identified and the corrective measures taken.


	Organisational structure and staffing 


	Information on the organizational structure and staffing of the Compliance Unit


	AML Manual 
	Reference to original composition or updating of the Manual during the year.



	Compliance with ICPAC’s Directive and the Law
	Report on the compliance of the Directive of ICPAC and the relevant Law, noting any instances of departure along with relevant details



	Due Diligence System
	Brief description of the systems used to implement due diligence measures (e.g. computerised systems).



	Risk Assessment
	Brief description of the risk assessment system applied by the firm, and the handling of high-risk customers. 


	Suspicion reports
	Statistics for ML suspicion reports submitted: 
· Internal: To the compliance officer from the staff of the firm/company 
· External: To MOKAS



	Education / Training
	Compliance Officer
Detailed list of educational activities attended by the Compliance Officer, through the continuing professional development process. 

Planning education and training activities for the following year (themes, areas of concentration).

Other staff
Record of the educational activities the remaining staff of the firm attended on the topic of prevention of ML and Compliance or briefing which was done internally by the Compliance Officer: (number of lectures/seminars, subjects/modules covered, duration of training, number of staff that participated).



	Additional actions
	Actions undertaken during the year to further improve the compliance framework of the firm.


	ICPAC’s Questionnaires
	Report whether questionnaires sent by the ICPAC on matters of Compliance and AML have been completed and submitted.


	Other matter:
	Reference to any other matter relevant to the issue 

	Compliance Officer’s signature

	




The above Annual Compliance Officer Report is an additional requirement of the existing Directive of ICPAC and should be followed by all the Firms/Companies who are holders of any of the practising certificates issued by the Institute.

Therefore, all Compliance officer of Firms/Companies are requested to adjust the above report sample to the data of their Firms/Companies, so as to allow the submission of their Reports to commence in the new year.












On this occasion, you are kindly reminded that the Institute has taken the following steps in line with the prevention of money laundering in order to best serve its members at the lowest possible cost:

· Has entered into an agreement with the company Infocredit Group to provide regulatory compliance services, via the Lexis Nexis platform to its members. It is an international database that can be used to implement enhanced due diligence measures. Infocredit offers this service at a greatly reduced price, exclusively for the members of ICPAC. Relevant information has been communicated via circular on 25/9/2014


· Has entered into an agreement with the company VinciWorks for the provision of specialised training on compliance topics through a new electronic platform with NO charge, as well as technical support for the preparation of the AML Manual at an extremely low cost.

Those who are interested in using the above services can contact the Infocredit Group directly by phone at 22398240 or at 22398236, or in writing at  enquiries@infocreditgroup.com


The Annual Compliance Officer’s Report may be submitted either in the Greek or in the English language.


We remain at your disposal for any further information or clarifications you may need.



Yours sincerely 

Kyriakos Iordanou
General Manager
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